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1. OBITHE MOTOXEHHS

L1. Hacrosmee [Monoxenue 0 cbope, 06paGotke u XPaHCHHH TI€PCOHANBHBIX MAHHBIX
paboTHHKOB  (nanee- Ionoxenue) paspaborano s Myuununansuoro JAOIIKOJBHOIr 0
00pasoBaTenbHOro yapexaenns "Jlerckuit can «Conupimmkoy 1. 3namenckuii MBanteenckoro
paiiona CapatoBckoit  06macTuy (nanee - Yupexnenue)s cootBeTCTBHE  KoHCcTHTyNHMei
Poccuiickoii Denepanuu, TpynoseiM kozxekcom Poccuiickoii Denepannu, DenepanbHbIM
3akoHam ot 27.07.2006 Ne 149-®3 «O6 HHbopManmy, HHDOPMALIMOHHBIX TeXHONOMUAX o
SalHTe MHpOPMaLKMK»,B pemakuun or 08 uois 2020rona, ®enepansupm 3aKOHaM OT
29.07.2006 r Nel52 -@3 «O  nepcoHanbHBIX HAaHHBIX», B pemakuum or 24 anpers
2020rona,ITocranoBreHrem Ipasurenscrea Pd o 15.09.2008rNe687 «O6 YTBEPIXKJIEHHU
Tonoxenns o6 ocoGennocTsx 00paboTKH mepcoHaTbHbIX AI@HHBIX, OCYIIECTBAAEMOM 0e3
UCTIONb30BAHMST  CpeacTB dBTOMATH3ALHMH»,Y CTaBOM  JOLUKOJBHOrO obpasoBarenbHoro
YUIPEXRIEHHS.

1.2. Tonoxenue ONPEIENIET NpaBa U 0GA3AHHOCTH PykoBoguTens u paGoTHHKOB, MOPSI0K
HCNOb30BAHUS YKA3aHHBIX JAaHHbIX B CITY)eOHBIX LeNsX, a TaKke HOPAIOK B3aHMOJEHCTBHS M0
10BoAy cOopa, nokymeHTHpoBanus, XPaHEHUS W YHUYTOXEHHS IepCoHATbHBIX JaHHBIX
paboTHHUKOB.

1.4. B Hacrosmem [onoxenun HMCTIONB3YIOTCS CIENYIOLINE NOHATHS U TEPMHHEIL;
PaboTHHK - husnyeckoce L0, BCTYUBLIEE B TPYIOBBIE OTHOLICHUS ¢ paboTonarenewm;
paboTtozarens —®3aBENyIOLHH Yupexaenus;

TICPCOHANBHbIC JaHHbIe® - HHDOpMaLHs, HeobXoxumas pabortonatemo B ey C TPYIOBBIMH
OTHOWICHHUSMH H Kacalolascst KOHKPETHOTo paboTHHKa;

Cl1y)eGHble cBeneHuge (cmyxeGHas Taifna) - HH(pOpManus (cBenenmus), AOCTYIl K KOTOpHIM
OFPaHHYEH OPraHAMH IOCYJAPCTBEHHON BiaCTH B COOTBETCTBHH ¢ ['paskiaHckuM Komexcom
Poccuiickoi ®enepanuy n (enepanbubvu 3akonamy,

2. IOHATHE H COCTAB HEPCOHA/IBHBIX JJAHHBIX PABOTHHKOB

2.1. TlepconansHele nanupie paboTHuKa - MHDOPMALWS, HeoBX0nHMas paboTozareno B cBsi3y ¢
TPYZIOBBIMH OTHOLICHHSIMH | Kacarommecs KOHKPETHOro paGoTHHUKA.

2.2. epconanshbie nanmupie paboThuKa cocrapsior:

a) Qamunus, nms. OTHECTBO, TOA, AaTa pPOXKIEHHS, MecTo POXAEHHUS, ajpec, ceMeiiHoe
-COLHANBHOC. UMYIIECTBEHHOE  10J10%KeHH e .00pasoBanue, npodeccus crepenus o (akrax,
COOBITHAX H 0GCTOATe IbCTBAX HaCTHOH JKH3HH PaGoTHHKa, TO3BONISIONIME MAeHTH(DHUIHPOBATE
€r0. 33 HCKIIOYEHHEM CBeIeHMIt, NOMIEKALIMX  pacIpOCTpaHEeHHIO B CPEACTBaX MaccoBO
HHQOPMALMH B YCTaHOBTeHHBIX $enepanbabIME 3aK0HAMY Clyyasx.

0) cIykeGHble CBeleHMs. @ TaKKE WHBIC CBEICHMS, CBA3aHHblE o NpopecCHOHANBHOM
ACATCIBHOCTBIO PAaGOTHHKA. B ToM uncte CBCACHHA O MOOLIPEHUSX H O MUCLHUILUTHHAPHBIX
B3BICKAHHSAX:

-

At .T_-IOI\'}SIeHTaMH. Coaepxaiue NEPCOHANBHBIC JAHHBIE SABJIAFOTCS:



a) MacnopT MM UHOI AOKYMEHT, YIOCTOBEPSIOLINIT THYHOCTE,

0) TpyJIoBas KHMIKKa;

B) CTPaXxOBOE CBHIETENLCTBO FOCYNapCTBEHHOTO EHCHOHHOTO CTPAaXOBAHHS;

T) CBHJIETEIIBCTBO O [OCTAHOBKE Ha YUET B HAJIOrOBBIH OPraH U NPUCBOCHUS WHH;
1) IOKYMEHTBI BOHHCKOT'O yuéra;

€) JOKYMEHTHI 06 o0paszoBaHuu, o KBAIH(QUKAUME WM HATHYHK CIICUHAIBbHBIX 3HAHUN HIH
CNeUHANIbHOH TOr0TOBKY;

%) Kaprouka T-2;

3) JIMYHBIH JTHCTOK MO yuéTy KaJpoB;

H) MEIMIMHCKOE 3aKITIOYEHHE O COCTOSHUH 3/10POBBS;

K) IOKYMEHTBL, COJIepIallKe CBE/ICH S O 3apaboTHOI miate, gomiartax u Hajx0aBKax;

J1) IPHKa3bl O IPHEME JTMLA Ha paboty, 06 yBosbHeHUH, a TaKKe o TI€peBO/ie IMLa Ha JIPYTYO
JIOJKHOCTB,

M) ApyTHEe JOKYMEHTEI, COACPKAINE CBE/ICHHSL, PEIHA3HAYEHHBIE LTSt HCTIOTb30BAHUS B

CIyKeOHbIX LENsIX.

3. CO3JJAHHE, OFPABOTKA H XPAHEHHE ITEPCOHAJTbHBIX HAAHHBIX
PABOTHHKA

3.1. Co3nanue nepcoHanbHBIX AaHHBX paboTHUKa.

HoxymenTsl, conepxauue [EpCOHATIbHBIC AaHHbIE PabOTHHKA, CO3/IAK0TCS oyTéM:

) KONUPOBAHHsI OPUTHHAJIOB (moxymeHT 06 06pazoBanmy, cBuaeTensecTBo MHH, nencuongoe
CBHIETENIBCTBO);

O) BHECEHHUS CBEEHH B yu&THBIC (opmbr (Ha GyMaxkHBIX 1 3ICKTPOHHBIX HOCHTEJISX );

B) MIO.1y4eHUs] OPUTHHANIOB HEOOXOMHMBIX MOKYMEHTOB (Tpya0Bast KHHKKA, JINYHBIH JTHCTOK MO
VYETY KalpoB, aBTOGHOrpadhusi, MeTHIMHCKOE 3aKIIOUEHHUE).

3.2. Obpaborxka [I®PCOHANIPHBIX JIaHHBIX pabOTHHKA - HOJIy4eHHe, XpaHeHHe, nepenaya wWin
0008 IPYToe HCIOMb30BaHHe NEePCOHAIBHBIX JaHHBIX pabOTHHKA.

3.2.1. Odpabotka TICPCOHANIBHBIX JAHHBIX PAabOTHHKA OCYLIECTBIsIETCS UCKIIIOYUTENLHO B
JeIAX:



a) obecneuenyy COOIKOIeRMS 3aK0HOB 1 HHBIX HOPMATHBHBIX TIPaBOBLIX aKTOR;
0) coneiicTpug paboTHuKaMm B TpyAOycTpolicTae;

B) obecnevenys JHYHO# Oe3onacHocTn PaGoTHUKOB;

T) KOHTPOIIS KONHYecTRa § kauecTsa BbIMONHIeMOi] paboter;

1) obecnieyensy COXpaHHOCTH HMymecTRa pabothuka u paboTonarens.

3.2.2. Bce H€pCOHaNbHbIE nanype padoTHuka Clleayer nonyyarg Y HE€ro camoro, 3a
HCKIIOUEHHEM cityuaes, eciy ux IOy 9eHHe BO3MOXKHO TopK0 Y TPeTbeii CTopoHl,

3.2.3. Monyuenue II®PCOHANIBHBIX JaHHBIX paboTnuka y TPETBHX JIML, BO3MOKHO TOJIBKO TIpH
YBEIOMIIEHHH paGoTHIKa 06 310N 3dpaHee M ¢ ero nuchMenmoro cornacus. B ysenomienun
pabotHuka o TIOJly4eHHH ero mepconabupx AGHHBIX Y TPETBUX muy AOJUKHA coaepikaThes
Cnenyromas undopmarus:

a) 0 HensAX nonmyuenns TIepCOHANBHBIX JlaHHBIX;

6) 0o [Ipearnonaraemerx HCTOYHHUKAX Y crocobax TIOJTyYeHust NIEPCOHANLHBIX JaHHEBIX;

B) (0] XapakTtepe noaexarmux TMOJIyYEeHH O NEPCOHANBHBIX JaHHBIX;

3aKOHOM.

B cnyyasx, HENIOCPE/ICTBEHHO CBA3aHHbIX ¢ BOIpocamu TpynoBprx OTHOWICHHH, B COOTBeTCTBIY
CO crateeii 24 Koncrurynuu Poccnitckoit @enepanun paboronares BIlpaBe nonyyarp
00pabathiBats nanuLe o YaCTHOH KM3HU paGoTHHKa TOJIBKO ¢ €To nuckMenHoOro COTJIacus.

5. Pabotuukn u ux TpeACTaBUTeNN  f0mKHL OBITh  O3HAKOMITCHE] o
Paclucky ¢ mokymentamu paboronarens, YCTaHaBIHBAIOIHMY HOpsAOK
00paboTku NI€PCOHANBHBIX naHHBIX PaboTHuKOB, a Tagke 00 MX npaBax u
0053aHHOCTSIX B HTOj obracry,

3.3. Cseneuus, COnepkamue  nepconanpipe AaHHble  paGoTHuKa,
BKIIFOYAIOTCS B €ro uygoe A€o, KapTouKy dopmer T-2.

3.4. Xpauennue [ICPCOHANBHBIX NaHHBIX B Oyxrantepun:

a) nepcoHanpHpe JlaHHbBIE, conepxalunecs Ha GyMaxupIx HOCHTeIISIX, XpaHsitcy p mkagy,
YCTAHOBACHHOM Ha paGouen MecTe Oyxrairepa.

0) nepconanbuple /laHHbIE, coneprkauecs Ha STIEKTPOHHEIX HOCHTE I HHpOpManuy, XpaHsTcs

BIIK Oyxranrepa,



3.4.1. Tlepconansubie namHsbie, BKJIOYEHHBIC B COCTAB JHYHEIX fel, XpaHaTcs B wmkady,
YCTAHOBNICHHOM Ha paboyem mecTe PykoBoauTejs. Ilepconansurie nannsre, coJepiKaluuecs Ha
JICKTPOHHBIX HOCHTENAX HH(OpMALMK, XpaHsTes B [IK PykoBoauTens.

3.4.2. Tpynosas xHwmxka, AOKYMEHTBI BOMHCKOrO yuéTa, KapTouka dopmer T-2 xpansites B
cefide.

3.4.3. octyn k [TK CTPOro OrpaHUYeH KPYIoM JIML, ONpeeéHHbIX B nyHKTe 4.1 HacTosmero

Ionoxenus. IMepconansubie AAHHBIC, COMEPIKAIIMECS HA OyMasKHBIX HOCHTENSX, CHAIOTCS B
ApXMB [10CJIe HCTEYCHHS yCTAHOBIEHHOTO CpOKa XpaHEeHHUs.

4. AOCTYII K IEPCOHATbHBIM HAAHHBIM PABOTHHKA

4.1. locTyn K nepcoHanbHbBIM IaHHBIM PabOTHHKOB UMeIOT CICNYIOLIHE JIOMKHOCTHBIE JIMIa,
HETIOCPENICTBEHHO UCIIONB3YIOLIKE HX B CITYKEOHBIX LEsX:

a) pyKOBOJHTEh -3aBEeAYIOLIUI;
6) 6yxranrep;

4.1.1. VnonsomouenHsle muna umeror IpaBO IONy4aTh TOJBKO T€ MEPCOHABHBIE JNAHHLIE
PaGOTHHKa, KOTOPBIE HEOGXOMMUMEI ISt BBIIOJHEHYS KOHKPETHBIX (YHKUMH B COOTBETCTBHH C
AOKHOCTHOM MHCTPYKIHeH yKasaHHBIX aul. Bee OCTajIbHbIE PAaGOTHUKH HMEIOT NMpaBo Ha
TIOJTHYIO HHPOPMALHIO TOJIBKO 06 X [ICPCOHATILHBIX JAHHBIX H 00pabOTKe ITHX JAHHDIX.

4.1.2. Tlonyuenue cpemennii o ICPCOHATIBHBIX  IaHHBIX  PaBOTHHUKOB TPeTbEH CTOPOHOIH
PaspelIaeTCs TONBKO IIPH HAIMYNK 3aiBACHHUS YKA3aHHEM KOHKDETHBIX MEPCOHATBHBIX
AAHHBIX M L€NCH, /IS KOTOPEIX OHH GyiyT HCMOJIL30BaHbI, & TaKXKe MHCHMEHHOTO COINIACHS
PpaGOTHHUKA, NIepCOHANIBHBIE TaHHbIE KOTOpPOro 3aTpeGoBaHkI.

4.1.3. Tonyyerne TIEPCOHATIBHBIX NAHHBIX PaGOTHHKA TpeTbeit CTOPOHOH O€3 ero MUCHMEHHOro
COTIACHA BOSMOXHO B CIy4asX, KOTa 3T0 HEOGXOIUMO B UeAX NPeNyNpPexICHUs Yrpo3bl
KH3HH M 310pOBbs pabOTHUKA, & TAKKe B CIy4asX, YCTaHOBJIEHHBIX 3aKOHOM.

4.2. Bremmnuii nocryn (Apyrue oprasu3anuu u rpaxnane).

Coobmenne cpenenuii o TICPCOHANBHBIX IaHHBIX PabOTHHKOB Ipyrum OpraHu3alusIM U
TPXKJAHAM pa3pellaeTcss NP HATHYMH MHCBMEHHOro cornacust paGOTHHKA M 3asBJIeHHS
NIONAMHCAHHOTO  PYKOBOJHMTENEM OpraHH3alMH IuGo TPOKAAHHUHOM, 3aNPOCHUBLINM TaKHe

CBEICHHUS.

42.1.  Ipenoctanenne  cpemenuit o [ICPCOHAIBHBIX  aHHBIX  paGOTHHKOB  Ge3
COOTBETCTBYIOLIETO UX COITTACHS BO3MOMKHO B CHCAYIOIMX CITyydasx:

a) B LEJIAX [peTypesk Ae s YTPO3BI XKH3HH H 310POBbS paGOTHHKA;

0) pu noctynnennu odunuaTbHbIX 3aMpoCOB B COOTBETCTBHH C MOJIOMKEHHSIMH DeniepanbHoro
3aKoHa «O6 onepaTHBHO-PO3BICKHBIX MEPOIIPHSATUSX;

B) TPH MOCTYIICHUH O(ULMATBHBIX 3alpOCOB M3 HANOTOBBIX OPraHOB, OpraHoB [TeHCHOHHOTO
®onpa Poccn, opranon DenepanbHOro CoUAIBHOro CTPaxoBaHus, CyneGHBIX OpraHoB.



4.2.2. Pa6oTHuK, o KOTOPOM 3anpalluBarOTCs CBEACHHS, 10/KeH ObITh yBEnOMIEH 0 nepejgaue
CT0  NIePCOHANBHBIX JaHHBIX TPETHHM MHUAM, 33 HCKMOYEHHEM CNyyaeB, KOrga Takoe
YBEAOMIICHHE HEBO3MOXHO B CHILy $ope-maxopurIx OOCTOATENNBCTB, a HMEHHO: CTHXHHHEX
Oencrauit, apapwmii, Karactpod. 2

4.2.3. 3anpemaercs TI€pelaia NepCOHANbHBIX JaHHBIX PaGOTHHKA B KOMMepUeckux uessx 6es

€ro cornacus.
5. 3AIUHTA TEPCOHATbHBIX HAAHHBIX PABOTHHKA

5.1. Tlpu nepenaue [IEPCOHATIBHBIX  JIAHHBIX PabOTHHKOB ¢ cobio/IeHHeM  ycroBHiA,
TIPENYCMOTPEHHBIX pa3nesnoM 4 HacTosIIero [onosxenus, paboTonatens, oGs3an IPENYNpeIuTh
/AL 00 OTBETCTBEHHOCTH B COOTBETCTBHY ¢ 3aKOHOAATeIbCTBOM Poccuiickoii Denepanun.

5.2. B mensx ofecnevenus SAlUATEI MEPCOHANBHBIX JAHHBIX, XPAHSIUXCS B JMYHBIX Jelax,
PabOTHHKH uMeroT 1IpaBo;

a) MoJTy4aTh MoTHyI0 HHpOpMaLUIO 0 cBOMX TICPCOHANIBHBIX JAHHEIX H 06paboOTKe ITHX JIaHHBIX;

6) ocymectBasTh CBOOOIHBIH AOCTYIl K CBOHM MEPCOHAIBHBIM JaHHBIM, BKIIOYas MpaBo
NOTy4aTh KONHH JHOGOI] SallCH, COAepXameH MepCOoHabHbIe JlaHHple pabOTHHKA, 3a
HCKITIOYEHHEM ClTyyaes, [PEAYCMOTPEHHBIX (henepanbHbIM 3aKOHOM;

paGoTonatens wuckmounTh HH HCIIPaBUTE NEPCOHATbHbIE NAaHHBIC PaGOTHHKA HMeeT paBo
SIBIATE B IHCLMEHHOH  dopme paboTomatemo o cpoém HEcornacuy, 060cHOBaB
COOTBETCTBYIOLIMM 06pa3oM Takoe Hecoracue.

HepCOHaHbeIC J@HHBIC  OLCHOYHOIO XapaxkTepa pa60'rnm< HMEET mpaBo JAOMOJIHHATh
3a5IBJICHUEM, BBIpAXKAIOLIKMM ero CO6CTB€HHy}O TOYKY 3pEHHUSI;

r) TpeboBats oT paboronarens YBEIOMIICHHS BCEX JIHL, KOTOPBIM paHee Gbuiu €000IIEHBI
HEBEPHEIC HIIH HENOJIHbIE NePCOHANBHBIE NaHHEE PaboTHHKa, 060 Beex mpon3BeIEHHEX B HHX
HSMEHCHUSX UIIH HCKTIOYEHHSX H3 HUX;

A) obxanoBats B Cyae Jo0ble HenpaBoMepHble JeHCTRHS UM GesnelictBue paGotonarens pu
00paboTke u 3amure H€PCOHAILHBIX JAHHBIX pabOTHHKA.

5.3. 3ampemaercs l€penasath  MHGOPMALMIO O  COCTOSHHMH 30poBbsl  paboTHHKa, 3a
HCKIIIOYECHHEM  CBeIeHmi, KOTOpEIC  OTHOCATCA K BOmpocy o BO3MOXCHOCTH BBINONHEHHS
paboTHHKOM TPy 0BOji byHKIMR.

Denepannu 1 HacTosM Tonoxennem, u orpannuusars 3Ty HHOOPMALHIO TOMbKO Temu
NICPCOHATLHBIMH NaHHBIMH PabOTHHKOB, KOTOpBIE HEOBXOMMET AL BBINOJIHEHHUS TPETBUMHU
JHMUAaMU UX QyHKImi,



5. 3ammura ICPCOHANBHBIX  JIAHHBIX  pPaGOTHHKA oT HENPaBOMEPHOIO  HX
HCTIOIB30BAHUSA MM YTpaThl oGecrieunsaercy 3a cu€T cpencts paGortoxarens B
1IOpAAKe, yCTAHOBIEHHOM (enepanbHbmM 3aKOHOM,

6. OTBETCTBEHHOCTh 34 PASITAIIEHHE — KOH. PHIEHITHATIbHOH
HHDOPMAIIHH, CBAZAHHOH CITEPCOHAJIbHBIMH AAHHBIMH PABOTHHKA

6.1. Jluua, BuHOBHEIC B Hapywennn TpeboBaHmit HacTosmero DenepaibHoro 3axona, HeCyT
TPEAYCMOTPEHHYIO 3aKOHO/ATEbCTBOM Poceniickoit ®ejieparm OTBETCTBEHHOCTH B 061acTH
TIEPCOHANLHLIX 1aHHBIX NPU 06padoTke [ICPCOHANBILIX AAHHBIX PAGOTHIKA, NPHUBICKAIOTCS K
AMCHHILTMRAPHON U MaTepHatbHOl OTBETCTBEHHOCTH B MOPSAKE. YCTAHOBICHHOM HACTOSLIUM
Kosexcom u nipvu (esepaibHbivMm 3akoHavu, a Take IPUBJICKAIOTCS K IPak;1aHCKo-
IPaBOBOMH, aIMHHUCTPATHBHON 1 YFONOBHOH OTBETCTBEHHOCTH B NOpsiiKe, YCTaHOBACHHOM
(enepanbubivMu 3akomany.

6,2. MopaitbHpiii BPCIL, IPHYMHCHHDIN CYOBEKTY nepconansinix JIaHHBIX BCIEACTRUE
HAPYUICHHS €ro 1IpaB, HapyLIeH s TIpaBu 00paboTKH Nepeonabipx JIaHHBIX. YCTAHOBACHHDIX
HacToAnM DejiepasibHbIM 3aK0HOM, a TakKe TpeboBanuii Kk 3auTe [I€PCOHAIILHBIX JAHHBIX,
YCTAHOBJICHHBIX B COOTBETCTBUM ¢ Hacrosiwum Qeaepabibm 3akomowm, MOJUTIEKUT

MOpaibHOro Bpe€lia ocyluecTBisercs HE3aBUCUMO OT BO3MEIIIEHHUSsI HUMYIIECTBEHHOTO Bpeaa u
IIOHECEHHbIX C}’6'I>CKTOM MCPCOHANILHBIX JIAHHBIX }’6})ITKOB.

- 6.3. Konust npukasa o TIPUMCHEHUH K pabOTHHKY AHCLHUIIINHAPHOTO B3bICKAHHS C YKa3aHuem
OCHOBaHHH €ro IIpUMEeHEeHHSs Bpy4aercs paboTHHKY mog PACIHCKY B TeYEHHe NATH IHEH CO jHs
U3J1aHHUs IpHKa3a.

6.4. Ecm B Teuenye roJla cO JHS IpPHMEHEHHSs AUCUHMIUIMHAPHOTO B3BICKAHHS pabOTHHK He
Oyzer momsepruyt HOBOMY JMCLIUILTHHAPHOMY B3LICKAHHIO, TO OH CuWTaeTcs pe HMEIOLIUM
AHCUHITNHAPHOTO B3bIcKaHus. PaGotoxatens A0 MCTEYEHHUs roja co JIHS M3mamus IIpHKasa o
IPUMECHEHUH IUCHHITMHAPHOTO B3DICKAHHA, WUMEET MpaBo CHATH ero o paboTHHKa Mo
coOCTBEHHOI MHUIIHATHBE, 10 MMCHMEHHOMY 3asBiIeHuIo paboTHHKA MM 1o XO1aTalCTBy ero
HETIOCPEICTBEHHOTO PYKOBOAUTE LS.
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